May 8, 2006

DISCOVERY CHURCH

Facility Use Policy
Discovery Church welcomes the use of its facilities by Church members and other groups who support its mission. The use of the facility becomes an extension of our mission to make disciples of Jesus Christ through worship, education, service and fellowship. We actively seek ways to utilize the building in fulfillment of our mission.

The building, the equipment, furnishings and supplies are the property of the congregation and, therefore, shall not be used by any group or individual without prior approval. Arrangements to use the building shall be made with the Discovery Church office manager at 925-449-5256. 

Building use, expectations, security deposits, the facilities agreement, and related information will be handled by the office manager upon receiving approval for such usage by the staff pastors and/or the Business & Finance and the Facilities liaison board members (see BUILDING USE APPROVAL). 

Security Deposit shall be refunded after facility has been inspected by Facility Team Leader or a representative of Discovery Church. Any extraordinary cleaning or cost of repairs shall be deducted from the Security Deposit. Security Deposit shall be returned and/or an itemized statement shall be given to tenant within 10 business days after last day of rental.

The facility or facility grounds shall not be used by any business organization for profit making events.  Non- Profit organizations shall provide proof of their status. NO EXCEPTIONS.

 BUILDING USE CATEGORIES…

Category 1: Discovery Church events scheduled by the pastoral staff, Church Board, Ministry Teams, and special congregational committees of Discovery Church who have scheduled and received approval from office manager.

Category 2: Non-profit public service one time events (no more than 2 consecutive days) whose objectives are deemed by lead pastor to compliment the mission of Discovery Church. There will be no rental charge for Nazarene affiliated organizations. However, they will be subject to a Security Deposit and all other rules and regulations apply.

Category 3: Non-profit extended usage (more than 2 consecutive days) or multiple day events whose objectives are deemed by lead pastor to compliment the mission of Discovery Church. 

Category 4: Discovery Church Member events. For weddings see Wedding Policy. 

Category 5: General Use by non-Church Members.

Category 6: Non-Church Members Weddings: See Wedding Policy.

Building Use Approval…

Category 1 events shall be scheduled and approved by office manager. Category 2, 4, 5, and 6 shall be approved by the Business Finance and Facility board liaison members with recommendation from staff pastor(s). Category 3, or any extended use (more than 2 consecutive days) agreements requires Church Board approval. 

Church staff may solicit assistance for building use decisions from Business & Finance and Facility liaison Board Members.

In all cases, the church staff pastor(s), Business Finance and Facility liaison Board members, and Church Board shall reserve the right to refuse the use of church facilities to any group which falls under their authority to grant permission for use (see first paragraph under BUILDING USE APPROVAL).

Security Deposits and Scheduling

Security Deposit of $250 each for use of Kitchen/Great Room and Sanctuary is required. Security Deposit of $100 each for all other rooms.  

All groups in categories 2, 3, 4, 5, and 6 are required to sign a facilities agreement prior to using the requested space.

Events in Categories 2, 3, 4, 5 and 6 may be tentatively scheduled 18 months in advance, but must be confirmed 90 days in advance. Security Deposit must be paid at time of scheduling. All remaining fees must be paid 90 days in advance.  If scheduled less than 90 days in advance of event Security Deposit and fees must be paid at time of scheduling.  

FEE SCHEDULE…

Category 1: No Charge or Security Deposit for These Events.

Category


2 and 3

  Four

Five

Sanctuary/Lobby

$250


$100

$300

Kitchen/Great Room

$100


$65

$130


Kitchen Only


$60


$40

$80 



Great Room Only

$40


$25

$50

Lobby Only 


$50


$25

$60

Classrooms 


$25


$10

$30

Nursery 


$35


$20

$45

 

Additional Information Regarding Fees:

1. Fees are for 1 (one) day usage (maximum 8 hours).

2.  Any janitorial services required after premises are vacated will be charged at cost plus $25.00/hour labor, and will be subtracted from the Security Deposit.

DISCOVERY CHURCH

Livermore, California

FACILITIES AGREEMENT
 

We hereby agree to pay in advance $_____________for rental of the following church property, check payable to Discovery Church:

1.

2.

3.

4. 

5.

On the following date(s) _______________________________

At the following times(s) _______________________________

Security deposit submitted $__________________

We understand that we are bound by church rules when using Discovery Church property.

Additional Information Regarding Fees:

1. Fees are for 1 (one) day usage (maximum 8 hours). (     )

2.  Any janitorial services required after premises are vacated will be charged at cost plus $25.00/hour labor, and will be subtracted from the Security Deposit. (      )

I (We) have received and read a copy of the church expectations and guidelines for use (attached to this agreement).









Discovery Church Contact:

 _________________________________







Telephone:

Individual Representing Organization

 ________________ (Date)

 _______________________






May 8, 2006

Church Board Secretary












May 8, 2006

DISCOVERY CHURCH

Building Use Expectations

The signing of an agreement for use of Discovery Church facilities constitutes an acknowledgement by the organization or group of the following conditions:

1. Any agreement granting the use of the facilities to groups, as requested in the application, will be limited to the terms of the agreement.

2. No group or organization may sublet their use of the facilities to any other group.

3. Tennant must be present at the time of entry into the facility until the time of departure. Tennant shall be named on the agreement with contact telephone number. A representative of Discovery Church will be present to open and close facility.

4. The responsibility and liability for injury to persons or damage to property must be assumed by the organization or individual(s) making the agreement. A copy of using group’s liability insurance will be required before use of facilities by group can be confirmed.

5. All groups are required to clean up after using the facilities. The room and facilities are required to be returned to the order of arrangement they were in before the scheduled use. This must be done by time of departure.

6. Rice, confetti, and bird seed are prohibited from use at weddings or other festive occasions anywhere on the church property.

7. The persons or groups using the facility or grounds must restore to the original condition any property destroyed or suffering from excessive wear and tear. Any equipment/supplies destroyed or missing will be replaced by Discovery Church with equipment/supplies of equal quality and the cost subtracted from the Security Deposit and/or charged to the user(s).

8. Cancellation of use requires a minimum of 7 days notice by group or organization, or Rental fee will be forfeited. 

9. Smoking, alcoholic beverages, and illegal drugs are not permitted on church property/grounds at any time.

10. Children under 18 are not allowed anywhere in the facilities without adult supervision. 

11. Kitchen and Great Room Use Guidelines:

A.
Do not leave any leftovers. Any item left in the refrigerator will be thrown away.

B.
Spills should be immediately cleaned up.

C.
All Kitchen supplies, including coffee, sugar, and tea is strictly for church use and not to be used by private parties.

D.
Wash dishes, dry them and put them away. Cabinets are labeled for your convenience.

E.
Clean and dry coffee pots.

F.
Clean sinks and wipe down cabinets tops. Use sink with disposal for small garbage items.

G.
Clean microwave.

H.
Remove all garbage and place in dumpster.

